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TUTITION REIMBURSEMENT GUIDELINES


Article 9, Section 3 of the Master Agreement: Tuition Benefits  

A teacher will be eligible to receive reimbursement each school year to offset the cost of graduate college courses which will enhance his or her career in education.  
The tuition will be calculated for completion of course work with a grade of C or better using the following formula:  Tuition reimbursement fund divided by total number of credit hours (quarter hours or equivalent) will equal the tuition reimbursement per credit hour paid to an individual.  The benefit paid will not exceed the actual tuition costs, and attendance must be at a state accredited institution.  Teachers will submit paid tuition receipts and grades of the previous academic year by September 15 to the designated TAWLS representative (who will receive $500 from the district reimbursement fund).  The representative will make the necessary calculation for reimbursement. Reimbursement checks will be issued by October 31st from the district reimbursement fund.  

To Receive Reimbursement, follow these guidelines: 

· To receive reimbursement, the TAWLS member must submit a reimbursement form, an 

itemized receipt and a transcript or grade card (both must have the TAWLS member’s name printed on them) with a grade of C or better. 

· All of the above must be submitted to the TAWLS tuition reimbursement representative by September 15th to receive reimbursement, no exceptions.

· Receipts must show the amount that was paid for a class, not just how much the class cost.   

· If classes are paid for and completed (and transcripts are received) before Sept. 15th, they may be submitted for reimbursement that same year. If transcripts are not available due to the class just finishing, the course is to be submitted the following year.

· The cost of a class is to only include general fees and tuition. (No legal fees, parking, technical fees or books may be included.)

· Vouchers and/or scholarships given to a teacher by a University (for having a student teacher, for example) cannot be included as part of the total amount paid for a course. Only the actual amount paid by a TAWLS member for a class can be submitted for reimbursement.

· The total amount of the reimbursement fund will be divided by the total number of credit hours submitted by TAWLS members to arrive at an amount that will be reimbursed per credit hour.  

· Reimbursement checks will be issued by October 31st.

· Proficiency tutors do not qualify for tuition reimbursement. This section of the contract does not apply to their position. 
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